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OO0ume moyoXKeHuUs

1.1. Hacrosimee IlonoxkeHne o mMOpsSAKEe PacCMOTPEHHS OOpalieHuil TpakaaH
MBJIOY Nel192 (mamee — IOVY) pazpaboTano B cooTBeTcTBUU ¢ DeepaibHbIM 3aKOHOM
Poccutickoit ®eneparmu ot 29.12.2012 r. Ne 273-D3 «O6 obpa3zoBanuu B Poccuiickoit
Oenepanuny»; OeaepanbubiM 3akoHOM Poccuiickoit @enepanuu ot 02.05.2006 . Ne5S9-D3
«O mopsake paccMoTpeHust oopareHuit rpaxaan Poccutickoit denepanumy.

[TonoxkeHneM pPEryaupyrOTCs MPaBOOTHOIIEHUS, CBSI3aHHbIE C  peaau3anueit
rpaxxaganuHoM P® 3akpemienHoro 3a HuM Koncruryuueit PO npasa oOpaiiieHusi B oprassl
MECTHOTO CaMOYMpABJICHUS, YCTAaHABIMUBAETCA TMOPSJOK PACCMOTPEHHUs oOOpaiieHui
rpaxkaad B agMuaucTpanuio J0Y.

1.2. Opranuzanusi paboThl ¢ oOpalieHus MU rpaxkaan B aaMuaucTpanuto JJOY Benercs
B cootBercTBUU ¢ KoHcturynuueit PO, @enepanbubiM 3akoHoM oT 06.10.2003 r. Ne 131-
®3 «0O6 oOmux TMNpPUHIKIAX OpPraHU3alMK MECTHOrO caMmoymnpaBieHuss B PO,
®enepanbHbiM 3aKk0HOM Poccuiickoit @enepanun ot 02.05.2006 r. Ne59-D3 «O nopsiake
paccMoTpeHusi oOpamieHnii TpaxnaH Poccuiickort dDepeparuun», YcraBom JIOY wu
HactosiuM [lonoxxenuem.

Opranuzanusi paboTbl C MMCbMEHHBIMUA M YCTHBIMH OOpalIEHUSIMUA TPa)JaaH JOJKHA
o0OecrieunBaTh HEOOXOJMMBIE YCIOBUS JJisi OCYIIECTBICHUS TMPEIOCTaBICHHOTO U
rapanTupoBaHHOTO rpaxkaaHaM Koncrurynueit PO npaBa oOpaiatbes ¢ NpeiioKeHUsIMU,
3asBJICHUSIMU U KaJl00aMu B TUCBMEHHOM U YCTHOU (hopme.

1.3. YcranoBneHHblil HacTosimmM [lonoxkeHneM NopsAI0K paccMOTPEHUS OOpalleHui
rpaX/IaH pacHpoCTpaHSIETCS Ha BCe OOpallleHHs TPak/laH, 32 UCKIIOUEHUEM OOpalleHul,
KOTOPBIE TMOJJIEKAT PACCMOTPEHUIO B MHOM TMOPSAKE, YCTAHOBIECHHOM (enepanbHbIMU
KOHCTUTYIIMOHHBIMU 3aKOHAMH U WHBIMU (PeAepalibHbIMU 3aKOHAMH, a TaKXKE IHCEM,
UCIIOJHEHHBIX Ha O(QUIMANBHBIX OJaHKaX YUYpEeXKJACHUH, OpraHu3alvid, MNPeINnpUITHH,
MOANMUCAHHBIX WX PYKOBOAMUTEISMHU, YIOJHOMOYEHHBIMH Ha TO JIMIIAMHU, KOTOpPBIC
paccMaTpUBaIOTCS B MOPSIKE, YCTAHOBJICHHOM JIJIS OOIIEH KOPPECTTOHACHITUH.

1.4. YcranoBneHHsli HacTosmM [lonoxkeHneM MOPSAIOK PacCMOTPEHUST OOpaIeHun
TpaXJaH pacOpOCTPaHSETCss Ha MPABOOTHOIICHUS, CBSI3aHHBIE C PACCMOTPEHUEM
oOpareHnii ”HOCTPAHHBIX TPAXKTaH U JHI] 0€3 TPAKIAHCTBA, 32 UCKIIOUYEHUEM CITy4aesB,
YCTAaHOBJIEHHBIX ~ MEXKIYHApPOAHBIM  JOTOBOpOM  Pocculickoi denepauyu  WIA
dbenepaabHBIM 3aKOHOM.

OOpaiiieHns rpaxk/iad IOCTYIAaIOT B BUE MPEJI0KEHUH, 3a4BICHUN U %Kano0.

[Ipennoxenne — oOpalieHUE TPaXKJaH, HAMPABICHHOE HA YJIYYIICHUE ACSTEIbHOCTH
JOYV.

3asBiieHrE — OOpallieHue B IEJAX pealn3alliy MpaB U 3aKOHHBIX MHTEPECOB IPAXK/IaH.

JKamoba — oOpamenne ¢ TpeOOBaHHEM O BOCCTAHOBIICHHHM IIPaB M 3aKOHHBIX
WHTEPECOB I'PaXKJIaH, HAPYIICHHBIX ACUCTBUSIMU (WK Oe3nericTBueM) coTpyaHukoB JJOVY,
a TakKe pemeHnsMu agmMuanctpanuu 10V,

[ToBTOpHBIMU CUMTAIOTCS OOpAIlEHUs, TTOCTYIUBIINE OT OJHOTO U TOTO K€ JIMIIA IO
OJJHOMY M TOMY € BOIPOCY, €CJIM CO BpPEMEHHM I[OAa4d NEpPBOr0 MCTEK CPOK
pPacCMOTPEHHUSI UITU 3asBUTENb HE YOBJIETBOPEH TaHHBIM €My OTBETOM. [IrcbMa olHOTO U



TOTO € JUIa U M0 OJHOMY M TOMY >K€ BOIIPOCY, IMOCTYNHBIINE A0 UCTCUEHHUS CpPOKa
pPacCMOTpEHUS, CYNTAIOTCS TEPBUYHBIMH.

AHOHUMHBIMH CYHTAIOTCS THUChMa TpaxkJaH 0e3 ykazaHus (aMuimd, aapeca, I0
KOTOPOMY JIOJDKEH OBITh HAMPaBIIEH OTBET, MO TAKKUM OOPAIlICHUSIM OTBET HE JJAeTCsl.

1.5. Ilpu paccmoTpeHuu oOpallleHusi HE JIOMyCKaeTCs pas3rjalleHue CBEICHUM,
colepXalmmxcss B OOpalleHWH, a TakKe CBEICHHWM, KacalolIuXCsl YacTHOW IKU3HU
rpaxaannHa, 0e3 ero corjacus. He siBnsieTcs pasriamieHneM CBEICHHMA, COAEPKAIIUXCS B
oOpaIleHuy, HampaBJICHUE MHCBMEHHOTO OOpaIlleHUs B TOCYJAapCTBEHHBIM OpraH, OopraH
MECTHOTO CaMOYIIPaBJICHUS WIH JOJDKHOCTHOMY JIMITY, B KOMITETCHIIMIO KOTOPHIX BXOJUT
pelleHre TOCTaBIEHHBIX B 0OpaIleHHE BOITPOCOB.

1.6. Anmunuctparus IOV cucrematnyecku aHaiIu3upyeT U 00oOmaeT obOpareHus
TpaXIaH, COACpIKAIIUECs B HUX KPUTHYCCKHE 3aMEYaHMs, C IIEJLI0 CBOCBPEMEHHOTO
BBISIBJICHUS W YCTPAHCHHS TPUYMH, MOPOXKMAONINX HAPYIIEHWE TPaB W OXPAHSIEMBIX
3aKOHOM MHTEPECOB IPakJIaH.

1. ITpaBo rpaxaan Ha oOpalieHue

2.1. 'paxxpane UMEIOT MpaBoO OOpalaTbes JIUYHO, B YCTAHOBJICHHOHN (popme, a Tak ke
HalpaBJIsSITh ~ UHAWBUJYyaldbHblE W  KOJUICKTUBHBIE MHChbMEHHbIE OOpallleHUs B
agmuuaucTpanuio JJOY nubo 101KHOCTHBIM JIMIAM.

2.2. I'paxxpgaHe peaqu3ylOT MpaBO Ha oOpalieHue CBOOOJHO M JTOOPOBOJIBHO, HE
HapyIas mpaB U CBOOOIBI IPYTUX JIUII.

2.3. ®opma obpallieHus TpaKJaHaMHi BEIOMPAETCSI CAMOCTOSITENBHO.

2.4. PaccMoTpeHue o0pallleHui TpaxaaH OCyIIeCTBIsIETCS OeCTIaTHO.

2.5. Ilpu paccmoTpenuu oOpamieHus B agMuHucTpanuio IOV rpaxgaHuH uMeeT
paBo:

- [IpencTaBisiTh JOMOTHUTENBHBIE JOKYMEHTHI M MaTepHasbl, TUOO oOpamarbes ¢
pocb00ii 00 UX UCTpeOOBAHUH.

- 3HAKOMHUTBCA C JIOKYMEHTAaMU M MaTepuajaMy, KacalolIMMHUCI PacCMOTPEHUS
oOpalieHus, €Ciid 3TO HE 3aTparuBaeT IMpaBa, CBOOOABl U 3aKOHHBIE MHTEPECHI APYTHX
JUIl, €CJIM B YyKa3aHHBIX JOKYMEHTaX M MaTepuajiax He COJepKaTcsi CBEICHUs,
COCTaBJISIIOIINE TOCYJAapCTBEHHYIO WM HHYI0 OXpaHsemMyro (QenepaibHbIM 3aKOHOM
TanHY.

- [lonyyaTh NHCHMEHHBIM OTBET MO CYIIECTBY IIOCTaBJICHHBIX B oOOpallleHHe
BOIIPOCOB, 32 UCKIIFOYEHHUEM CIIy4aeB, YKa3aHHbIX B I.1. 5.4, 5.8 HacTosmero [lonoxenus
WIM YBEIOMIICHHE O Iepeajpecallid MUCbMEHHOTO OOpallleHHs B TOCYdapCTBEHHBIE
OpraHbl, OpraH MECTHOTO CaMOYMNPABJICHUSA WU JOJKHOCTHOMY JIUIlY, B KOMIETEHIIUIO
KOTOPBIX BXOJUT PEIICHUE TOCTABICHHBIX B OOPAIlICHUH BOIPOCOB.

- OOpamatbes ¢ Kajo0oi Ha TPHUHATOE IO OOpAICHUIO PEIIeHUE WM JEHCTBUE
(Oe3meiicTBHUE), a TAKXKE C 3asIBJICHUEM O MPEKPAIICHUH PAaCCMOTPEHHS OOpaIlleHHS.



2. TpedoBaHusl K NUCbMEHHOMY 00pPALLIEHHIO

3.1. B nuchMeHHOM OOpalleHUU TPaKJaH B 0O0SA3aTEIBHOM TMOPSAJKE YKa3bIBaeTCs

HAWUMEHOBAaHUE aJMHUHUCTpAIMH, OO0 (amuins, UMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA WM €ro JOJDKHOCTh B aamuuuctpauun IOV, a Ttakxke cBowo, nMms,
OTYECTBO, TIOYTOBBIN aJIPEC, MO KOTOPOMY JOJDKEH OBITh HAIIPABJICH OTBET, YBEIOMIICHUE
nepeaapecanuyd oOpalieHus, W3jaraet CyTh NPEIJIOKEHHUS, 3asBIICHUS WIH KaJIOObI,
CTaBUT JINYHYIO MOJIIUCH U JaTYy.
3.2. B cnyuae HEOOXOAMMOCTH B TMOJTBEPXKIECHUE CBOUX JIOBOJIOB Tpa)KAaHUH I10
MUCHbMEHHOMY OOpAIlCHUIO MPUJIaraeT JOKYMEHTBI U MaTepHUabl JIMOO UX KOMUU, KHUKKHU
U OpUTMHANBl HMHBIX JOKYMEHTOB, NPHIIOKEHHBbIE K OOpalleHusiM, BO3BpAIIAOTCs
3asIBUTEJISIM 110 UX MPOCKOE.

3.3. OOpamenue, nocrynupmiee B ammuuucrpanuio JOY mno uHbOpMaMOHHBIM
cucteMaM OOIIEro MoJib30BaHMs, MOJJICKUT PACCMOTPEHUIO B TIOPSAJIKE, YCTAHOBJICHHOM
HactosiuM [lonoxxenuem.

3.4. I'paxaHUH HANpPAaBISIET CBOE MUCbMEHHOE 0OpallleHue HEMOCPEACTBEHHO HA UM
3aBeaytouiero JJOY wim ero 3amMecTuTesnei.

3.5. IlucekMeHnHoOe oOpalieHue MOJICKUT 00s13aTENHHOM PETUCTPAIlUU B TEUECHUE TPEX
JHEW ¢ MOMEHTA MOCTYTUICHHUS.

Bce mnocrtynaromme B agmunuctpanuio JOY mnucbMeHHBIE oOpamieHus rpaxiaaH
MPUHUMAIOTCS, YUUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrpalimoHHblii HHIEKC OOpaleHus
IpakKJaH YKa3bIBa€TCsA B MUCbMEHHOM OOpAIllEHNUH, KOTOPBIM CTABUTCS B HUKHEM IPABOM
yTIIy TIEPBOrO JIUCTA.

3.6. [IucpMa rpaxaaH ¢ MOMETKOM «IMYHO» IIOCIIE MPOYTEHUS aIpecaroM, B Ciiydae,
€CJIM B HUX CTaBsITCA BOMPOCHI, TpeOyrolre Oo(UIMaIbHBIX OTBETOB, MEPEAAIOTCS Ha
pPEruCTpaIuio B yCTAHOBJIEHHOM MOPSIKE.

3.7. [lucbmenHoe oOpalleHue, coaepsKaliee BOIpPOChl, pelIeHue KOTOPhIX HE BXOJUT B
KoMIeTeHIro aaMuauctpanuu JJOY, moanexuT nepechbljike B TEUCHUE CEMU JIHEH CO JTHS
pErucTpanyy B COOTBETCTBYIOIIMI OPraH WM COOTBETCTBYIOIIEMY AOJKHOCTHOMY JIMILY,
B KOMIIETCHIIMIO KOTOPOTO BXOJUT PEIICHHE MOCTABIECHHBIX B OOpAIllEHWH BOIPOCOB, C
YBEJOMIICHHEM TpaKJaHWHA O TIepeapecaliii ero oopaiieHus, 3a HCKIIOYCHHEM ClTydas,
yKa3aHHOro B I..1. 5.4, 5.8 Hacrosmero [lonoxenus.

3.8. 3anpemaercst HapaBiIATh KANOObl TPaXkJIaH HA PACCMOTPEHHUE TEM JOHKHOCTHBIM
munaM  agMmubuctpanuun IOV, pemenue wuiam  geiictBue (0e3nedcTBHE) KOTOPBIX
o0>xayeTcsl.

3. PaccmoTpenue o0paieHuii rpaxiad, NoAroTOBKa 0TBETOB

4.1. OOpamenue, nocrynuBiiee 3aBenyromiemy OV, momiexxur oOs3aTeIbHOMY
PacCCMOTPEHHUIO.

4.2. Yuder, peructpaiys, XoJ pacCMOTpPEHUs] oOpallleHus TpaxaaH OCYILECTBISIOTCS
3aBEAYIOIIMM C 3aHECEHUEM B KypHa OOLIECHUI IpaXaaH.



4.3. 3asenyrommit JOY:
- oOecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPacCMOTPEHHUE
oOpalieHusi, B ciydyae HEOOXOAMMOCTH — U C YYaCTHEM TpakKJaHWHA, HANPaBUBIIETO
oOparieHue;
- 3ampalmrBaeT HEOOXOAMMBIE [JIi PACCMOTPEHUsS] OOpallleHHs JTOKYMEHTBhl U
MaTepualibl B JPYTUX OpraHax U y APYTrux OpEeAnpusTAA U OpraHu3aiuii ropoja, 3a
HCKJIFOYEHUEM CYJIOB, OPTaHOB JIO3HAHUS U OPTaHOB MPEABAPUTEIHHOTO CIIEACTBUS;
- MPUHUMAET MEPHI, HAMPABJICHHbIE HA BOCCTAHOBJICHUE WM 3alIUTy HAPYUIEHHBIX
mpaB, cBOOOJ U 3aKOHHBIX HHTEPECOB IPak/IaHUHA,
- JaeT MUChbMEHHBIE OTBETHI IO CYIIECTBY MOCTABJICHHBIX B OOpaIeHUH BOIPOCOB; -
yYBEJIOMJISICT TpaKJaHWHA O HAIMPABJICHUM €ro OOpalleHuss Ha PacCMOTPEHHE B JIPyrou
OpraH WiW Jpyrue MpEANpusATHs W OpraHu3aluMyd TropoJa B COOTBETCTBUM C UX
KOMIIETCHIIUEH.

4.4. YupexaeHusi, N0 HANpaBIEHHOMY B YCTAaHOBJIEHHOM IMOPSAJIKE 3ampocy
3aBenytomero JIOY, paccmarpuBatoiero ooOparieHue, oOs3aHbl B TeueHHEe 15 aHelt
MPEOCTAaBUTh JTOKYMEHTHI M MaTepuajbl, HEOOXOJAUMBIC JJISI pACCMOTPEHUST 0OpallleHUs
3a UCKJIIOYEHUEM JIOKYMEHTOB U MaTepuajoB, B KOTOPBIX COJIEPKATCA CBEICHUS,
COCTaBJISIONINE TOCYJIAPCTBEHHYIO WJIM OXpaHsieMylo ¢eJepalbHbIM 3aKOHOM TailHy, U
JUTS1 KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK MPEIOCTaBICHUS.

4.5. OrtBeTsl Ha OoOpalleHus Tpa)KaaH, MpUcIaHHbIe Ha UMs 3aBenyromiero 10V,
TOTOBSATCS Ha OJIaHKE yUpEeKICHUS 3a MOANKCHIo 3aBeayromiero JIOY u peructpupyrorcs
B JKypHaJe.

4.6. OTBeTHl JOJDKHBI COJIEPkKATh KOHKPETHYIO M YETKYI0 MH(OpMaIMIO 10 BCEM
BOIIpOCaM, TOCTaBJICHHBIM B oOOpalieHuu rpaxkaadH. Ecim 3asBUTeN0 JaH OTBET B
ycTHOU ¢dopme, TO B MaTepuaax, IPUIOKEHHBIX K OOpallleHUI0, JTIOJDKHO OBITh 3TO
ykazaHo. Ecnu maercst mpoMeKyTOUYHBIN OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOTO
pelIEeHUsI MOCTABIEHHOTO BOIIPOCaA.

OTBeTHI, MOJrOTOBJICHHBIE HA OCHOBAHUH MTPABOBBIX JOKYMEHTOB, OJKHBI CO/IEPKATh
PEKBU3UTHI 3TUX JJOKYMEHTOB C YKa3aHUEM JaThl 1 HAMMEHOBAHUSI.

OTBeT Ha KOJUJIEKTUBHOE OOpallleHuEe OTMPABISAECTCS HA MMS MEPBOTO IMOJITUCABIIETO
€ro JIMLA, €CJIi B MUCbME HE OTOBOPEHO KOHKPETHOE JIUI0, KOMY HAJIEKUT 1aTh OTBET.

OTtBeT Ha oOpaienue, nocrynueiiee B Aamunuctpanuio JJOVY no nundopmanrioHHbIM
cucTeMaMm OOIIEro MOJb30BaHUS, HAIpPaBISETCS MO MOYTOBOMY aJipecy, YKa3aHHOMY B
oOpalleHu .

4.7. OOpamenuss TpaxaaH TIOCI€ HMX  PACCMOTPEHUS  UCIOJHUTEISIMU
BO3BpAIIalOTCsl CO BCEMHM OTHOCSIIMMUCA K HUM maTtepuaiamu 3aBenytouiemy 1OV,
KOTOpbIN (OpMHUpYET Jie7la, B TOM YHCIE C OTBETOM 3asBUTENIO B Cly4ae, €CIu
JaBaJIoCh MopydeHrne HH(HOPMUPOBATH PYKOBOJICTBO O PE3yJIbTaTax PaCCMOTPEHHUSI.

4.8. Tlopsanok BU3MPOBAHUS MMOATOTOBJICHHBIX OTBETOB Ha OOpallleHUs] TPaXaaH 3a
noanuckto 3aBeayrouieid JIOY u ero 3amecTuTenel yCTaHaBIMBACTCS CIACAYIONIMN: Ha
BTOPOM 3K3EMILISIPE OTBETA 3aSBUTEIIO B JICBOM HIXKHEM YIIIy YKa3bIBaeTCs (paMuiIus U
MOJAMKUCH UCIIOJIHUTENS, HOMEP €ro Cly’)keOHOro TeneoHa, a TakKe MPOCTAaBISIOTCA



BU3bl PYKOBOJMUTENEH, y4acTBOBAaBIIMX B MOJArOTOBKE OTBETa, C paclIM(ppoBKOU
bamMunuii.

4.9.  Ha xaxaom oOpallleHuu Mocjie OKOHYATEIbHOIO PEHISHUSI U €r0 UCTIOTHEHUS
NOJbKHA ObITh OTMeTKa 00 wucnonHeHuun «B  genmo», gara u aMyHas MOANKCH
JOJDKHOCTHOTO JIMIIA, IPUHSBILErO 3TO pemenue. [Ipennoxenus, 3asBieHns U Kaao0bl,
KOIIUM OTBETOB Ha TpaxjaH (HOPMUPYIOTCS B JEJIO B COOTBETCTBHM C YTBEP)KICHHOU
HOMEHKJIATYPOU JIEJI.

4. IlopsAiOK pacCMOTPeHH OTAeIbHBIX 00paleHuil

5.1. O6paienus rpaxnaas, nocrynusiime 3aseayomemy JOY u3 cpencts maccoBoi
uH(dopMaIuu, paccCMaTpPUBAIOTCS B TMOPSAKE M CPOKH, MPEIyCMOTPEHHBIE HACTOSIIUM
[Tonoxenunem.

5.2. B cnydae eciu B MHUCbMEHHOM OOpalleHUH HE yKazaHa ¢GaMuius TpakJaHUHA,
HaIpaBUBIIEro OOpaIleHUE M MOYTOBBIA ajpec, MO0 KOTOPOMY JIOJKEH ObITh HaIpaBiieH
OTBET, OTBET Ha oOparieHue He naercs 3aBenyromie JJOY, npuHuMaeTcs penieHue o
CIIUCAHUU JaHHOTO oOpaiieHus «B aemnoy.

5.3. Eciim B yka3zaHHOM OOpallleHHH COJIEPIKATCS CBEJACHHUS O IMOJATOTaBIMBACMOM,
COBEpIIAEMOM WJIM COBEPILICHHOM MPOTHUBONPABHOM [IESIHUU, a TaKXe O JHIE, €ro
MOATOTaBIIMBAIOIIEM, COBEPIIAIOINIEM WM COBEPIIMBLIEM, OOpAlIEHUE MOJJIEKUT
HaIIPaBJICHUIO B OPraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

5.4. OOpaieHue, B KOTOPOM oOOXalyeTcss cyaeOHOe pelleHue, BO3BpallaeTcs
IpKIAHUHY C Pa3bSICHEHHEM MOPsAKa 005KaJoBaHUs JAHHOTO CYJAEOHOrO pelIeHus.

5.5. Ilpu nostyuyeHUr MUCbMEHHOTO OOpalIeHusl, B KOTOPOM COJEPKaTCsl HELIEH3yPHbIE,
OCKOPOUTEIbHBIE BBIPAKECHHUS, YTPO3bl KU3HH, 3JOPOBbIO I UMYILECTBY JOJKHOCTHOTO
JUla, a TaKKe WICHOB €ro CeMbU 3aBEAYIOUIUI BIPaBE OCTaBUThH oOpalieHue 06e3 oTBeTa
M0 CYIIECTBY MOCTABJIEHHBIX B HEM BOIPOCOB M COOOIIUTH pakJIaHUHY, HAIIPABUBIIEMY
oOpailleHre, 0 HeJIOMyCTUMOCTH 3JI0yNOTPEOICHUS IPABOM.

Pemenue o cnucanuu naHHOTO OOpaiieHus «B 1emo» W HampaBiIeHHH COOOIIEHUs
3aSBUTEII0 O  HENOMYCTUMOCTH  3JIOYNOTPEeOJEHUsT MpPaBOM  NPUHUMAETCS U
noanuceiBaercs 3apeayronuM 10OV unu 3amectutenem.

5.6. B cnydae eciM TEKCT MUCHBMEHHOTO OOpalieHuss HE MOJIAeTCs MPOYTCHHIO,
oOpalieHue He MOJICKUT HAMPABICHUIO Ha PAaCCMOTPEHUE M OTBET Ha HEro HE JAeTcs.
3asgBuTento 00 3TOM cOOOIIAeTCs, €CiM ero (GamMuwivs W MOYTOBBIA aJpec MOANAI0TCA
POUYTEHHUIO.

5.7. OOpaienust TpaxkJaH, NOCTYNHUBIIME OT OJHOIO M TOTO K€ JIMIA 10 OJAHOMY U
TOMY K€ BONPOCY, €CJIA CO BPEMEHHU IMOJa4l MNEPBOr0 OOpAIECHUS UCTEK YCTAaHOBJIECHHBIN
HacTosAmuM [lonoxkeHnemM CpoK pacCMOTPEHHUS UM 3asIBUTENIb HE COTVIACEH C MPUHSITHIM
10 €ro OOPAIEHUIO PEIICHUEM, CUUTAIOTCS ITOBTOPHBIMH.

[Ipu paGoTe c MOBTOPHBIMH OOPAIIEHUSIMH JIETOMPOU3BOIUTETL (OPMUPYET NIETO C
y>K€ UMEIOIIMMUCS JOKYMEHTaMH 10 0OpaIeHUsIM JaHHOTO 3asiBUTEIIA.



He cumuTaroTcsi mOBTOpHBIMU OOpallleHUs] OJHOTO U TOTO K€ 3asBUTEJIS, HO MO Pa3HbIM
BOIIPOCAM, a TAKXK€ MHOTOKPATHBIE — IO OJIHOMY M TOMY K€ BOIIPOCY B Clly4ae, €CIIH
NPUYUHBI, 10 KOTOPHIM OTBET MO CYHIECTBY IMOCTABJICHHBIX B OOpAIllEHUH BOMPOCOB HE
MOT OBITh JIaH, B MOCJEAYIONIEeM ObUIM YCTpaHEHBI, PakJIaHUH BIIPaBe BHOBb HAIPaBUTh
oOpainenue 3apeayroniemy JJOVY.

5.8. B ciyuae ecnu B MUChbMEHHOM OOpAIlEHUH TPpakIaHUHA COACP>KUTCS BOIPOC, HA
KOTOPBIM €My MHOTOKPATHO J1aBaJIMCh MUCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSI3U C pAHEE
HaIpaBJICHHBIMHA OOPAIICHUSIMH, U TIPY TOM B 0OpaIieHUU HE TPUBOAATCS] HOBBIC TOBOJIBI
uin  oOcrosdrenbcTBa,  3aBenayrommid  JIOY  BopaBe  NPUHATH — PEIICHHE O
0€30CHOBATEIPHOCTA  OYEPEAHOTO0  OOpalleHusT U  MPEKPAIIeHUH TEPEenucKu ¢
rpaxaanuHoM. O JaHHOM pENIeHUWH YBEAOMIISIETCS Tpa)KJaHWUH, HaIPaBUBIIHIA
oOpailleHue.

5.9. B cnyuae eciu OTBET MO CYIIECTBY MOCTaBJICHHOT'O BOMpPOCAa B OOpAICHUH HE
MOKET OBITh JlaH 0e3 pasrJalmieHus CBEJICHUM, COCTaBISIONIUX OXPaHIEMYIO
dbenepaabHbBIM 3aKOHOM TaiHY, TpaXKAaHWHY, HalpaBUBIIEMY OOpallieHue, coolIaeTcs o
HEBO3MOXKHOCTH JaTh OTBET MO CYILIECTBY B CBSI3M C HEAOMYCTUMOCTHIO pa3rJIalllCHUS
YKA3aHHBIX CBEJICHUMN.

5. Cpoku paccMoTpeHus O0pallieHUil ¥ yBeloMJIeHHe 3asiBUTeJIeil

6.1. OOpaiuenus, nocrynusiue 3aseayrouiemy /10Y, paccmaTpuBaroTcst B CpoK 10
OJIHOTO Mecsila CO JHS UX PErucTpalu, €clid MHOM CpPOK (MEHBIIHUI) HE yCTaHOBIJIEH
PYKOBOJIMTEIIEM.

OOpamenusa, He TpeOyrolmue JOMOJHUTENIBHOIO  H3YyYE€HHUS U [POBEPKH,
paccMaTpuBaroTCs 0€30TJIaraTeIbHO.

O pe3yJsbTarax pacCMOTPEHUS YBEAOMIISIOTCS 3asBUTEIIN.

6.2. B wuckmouyuTenpHbIX caydasx 3aBenyrommii [JOY BhnpaBe npomiuTh CpOK
paccMoTpeHust oOpaiieHus He Oosiee ueM Ha 30 aHEH, yBEJOMUB O NMPOJJIEHUH CPOKA €ro
paccMOTpeHHUs TpakJaHuHa, HarpaBuBlero oodpamienue. [Ipoanenue cpoka opopmisiercs
UCIIOJHUTENSIMA HE MEHEE 4YeM 3a MATh JHEHM [0 HCTEUYEHHUS CpPOKa PacCMOTPEHUS
oOpaiieHusl.

6. Opranu3auus padoThl 10 JUYHOMY NIPUEMY I'PAKIAH

7.1. T'padux u mopsgok JuyHoro mnpuemMa rpaxiaaH B JIOY ycranaBimBaercs
3aBEyIOLINM.

7.2. Ilpu TMYHOM TMpUEME TpakJAaHUH NPEAbIBISET JOKYMEHT, YIOCTOBEPSAIONINN €ro
JIUYHOCTb.

7.3. Ilo Bompocam, HE BXOISIIMM B KoMmmeTeHuuto 3aBeayrouiero OV, 3asBurensm
PEKOMEHTyeTCsl OOPaTUTHCSI B COOTBETCTBYIOIIME OPTraHbl, YUPEKICHUS, OpraHU3aIlNH.

7.4. Bo BpeMs 3amucH Ha MPUEM 3aBEAYIOIINI 3aMO0JHAET KAPTOUKY JUYHOrO MpUeMa
rpaxaanuHa (popma mpuiaraercs), B KOTOPYIO 3aHOCUTCS COJEp)KaHHe OOpalieHus
rpaXJaHrHa Ha JIMYHOM IMPHEME, a TAKXKE PE30JIIOLHS BEIYLIEr0 MPUEM, C MOPYUYECHUEM
JTOJDKHOCTHOMY Juily. [Ipu HEOOXOIMMOCTH TpaxaaHaM IMpeJiaraeTcsi U3JIOKUTh CYTh



BOIIPOCa B MUCbMEHHOM BH€. [IMcbMeHHOE 00panieHre B 3TOM ClIydae PErucTpUpyercs u
paccMaTpuBaeTCs B YCTAHOBIEHHOM MOPSAJIKE, a B KapTOYKE JEIaeTcs OTMETKa
«OcCTaBIIEHO 3asBIICHUE» U ]aTa PETUCTPALUU.

B cnywyae ecnu u3oxkeHHbIE B YCTHOM oOOpamieHuu (akThl W OOCTOSITENbCTBA
SIBJISIFOTCSI OYEBHJIHBIMU M HE TPEOYIOT JOTOJHUTEIHHONW MPOBEPKHU, OTBET HA OOpaIleHue
C coTrJlacus rpakJlaHWMHA MOXKET OBITh JIaH YCTHO B X0JI€ IMYHOTO TIPUEMa, O YeM JIeJIaeTCs
3allMCh B KAapTOYKE JIMYHOIO MpHeMa TpaxJaHWHA. B ocCTalbHBIX Ccloydasx [OaeTcs
MUCBMEHHBIN OTBET IO CYIIECTBY MOCTaBJICHHBIX B 00OpaIieHUH BOTIPOCOB.

7.5. Tlpu MOBTOPHBIX OOpaIIEHUSAX MOAOMPAIOTCS UMEIOIIUECS MaTepuasbl Mo Jely
3asBUTEIIS.

7.6. B xome nuM4HOrO TpHeMa TpakIaHUHY MOXKET OBITh OTKa3aHO B JajbHEHIIIEM
PacCMOTPEHHUH OOpAILlEHHUs, ECIIH €My paHee ObLI JIaH OTBET IO CYLIECTBY ITOCTABJIEHHBIX B
oOpalnieHu1 BONpPOCOB.

7. PaGora ¢ oOpameHusiMM, NOCTABJIEHHBIMHU HA KOHTPOJIb

8.1. OOpaiienus, B KOTOPHIX COOOIIAETCS 0 KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX TIPaB
Y UHTEPECOB IpakaH, CTaBATCS HA KOHTPOJIb.

8.2. JIoMKHOCTHOE JIMLO — MCIOJHUTENb B YCTAHOBJIEHHBIE CPOKH pPacCMaTpUBAET
KOHTPOJIbHOE oOOpaiienue, nHopMupyeT o pesynbratax 3aseayromero 10V, roroBut
OTBET 3asBUTEIIO.

8.3. OOpaieHue CUYUTAETCS HCHOJHEHHbIM W CHHUMAeTCsl C KOHTPOJIA, €CIu
pPacCMOTpPEHbl BCE IOCTABJIEHHBIE B HEM BONPOCHL, IMPUHATH HEOOXOIUMBIE MEpHI,
3asIBUTEIISIM JaH OTBET.

8.4. IluceMeHHble oOpaleHusi, Ha KOTOpbIC MAIOTCS MPOMEKYTOUYHBIE OTBETHI, C
KOHTpOJIsi He CHUMarOTCsl. KOHTpOJIb 3aBepiiaeTcsi TONBKO MOCIEe BHIHECEHUS U IPUHSTHUS,
MCUEPIBIBAIOIINX MEp MO Pa3pelIeHUI0 MPeIJIoKEHUs, 3asBIeHUs, Kajao0bl. Pemenue o
CHATHH C KOHTPOJIS MpUHUMAET 3aBeaytomas JJOY.

8. XpaHeHHe MaTepHAJIOB M0 O0palllEeHUsIM IPaKIaH

9.1. OTBETCTBEHHOCTD 3a OPraHU3aLMIO U COCTOSTHUE JIEJIONPOU3BOJCTBA 10 MUChMaM U
YCTHBIM OOpallleHUsIM TpakJiaH Bo3jaraeTcs Ha 3aseaytouiero JJOVY.

9.2. 3aBenyromuii IOV opranuzyer BelleHUE KypHaja PErUCTpaly M0 OOpalEHUIM
IpaXKIaH.

9.3. 3aBeayrommii JIOVY ocyliecTBiIsIeT XpaHEHUE U UCIIOJIB30BAaHUE B CIPABOYHBIX U
UHBIX LIEJIX NPEIJIOKEHNH], 3asBICHUN U %KaJl00 rpaXkaaH.

9.4. YcraHaBIMBaeTCs CPOK XPaHECHUS MPEIJIOKEHUM, 3asgBICHUN, XalloO rpaxaaH U
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3pelieHueM — 5 jieT. B HeoOXoauMbIx
ClIyyasix HKCIEePTHOM KOMHCCHEW MOXKET OBbITh MPHUHATO pelieHHe 00 YBETUYEHUH CpPOKa
XPaHEHUS WM O TOCTOSSHHOM XpaHEHUHU HanOoJiee EHHBIX MPEeAJIOKEHU N rpaxkIaH.

9.5. Ilo ucTeyeHnH yCTAHOBJIEHHBIX CPOKOB XPaHEHUSI JOKYMEHTBI MO MPEIOKEHUAM,
3aSBJICHUSAM M JKalodaM TpakaaH NOMJIEkKAT YHUYTOKEHUIO B COOTBETCTBUU C



yTBepKJIeHHbIM DenepanbHOl apxuBHOM cayx00ii Poccum 06.10.2000r. Ilepeunem
TUTOBBIX YMPABICHYECKUX JOKYMEHTOB, 00pa3yrOIIUXCsl B ACATEILHOCTH OpraHU3aluu, C
yKa3aHUEM CPOKOB XpaHEHHUSI.

9.6. XpaneHue Aen y UCIIOJTHUTEIICH 3aMperiaeTcs.

9.7. O6parieHusi TpakJlaH MOTYT HAMpaBJISITECA B apXuB 0€3 pacCMOTPEHUsI, €CIIU B
HUX COJIEpXKATCAd PaCCyXJICHUs MO H3BECTHBIM IMpodOJieMaM WM MOJHUMAIOTCS YKe
pEelIeHHbIE BONPOCH, HE TpeOyIoUMe JONOJHUTEIBHOIO PAcCMOTPEHUs, a TakKkKe
OECCMBICIIEHHBIE MO COICPKAHUIO.

9.8. Pelienune o cnMcaHuyM yKa3aHHbBIX oOpalieHuid npuHumaeT 3aBeayronmii J10Y.

[Ipunoxenue

K [TonmoXkeHuto 0 MopsiaAKe pacCCMOTPEHUS
oOpallleHus rpaxaaH

B MBJIOVY Ne 192

KAPTOYKA JIMYHOI'O IPUEMA I'PAXKIAH
Jlata npuema

®.1N.0. rpaxaanuHa
Mecto paboThl

Jlomanauit aapec
Tenedon

ConepxaHue yCTHOTO 0OpalieHus

Pesynbrar paccMoTpeHus yCTHOTO 0OpallieHus rpakJjaHuHa

1.KoMy oTnpaBieHo (pe30JIo1us)

2.JlaTa ucrnoiaHeHus

3.JloToJHUTENBHBIA KOHTPOIb

4.CHSITO C KOHTPOJIA

S.Pe3ynbrar

6.I[aTa, JOJDKHOCTDB NCITOJIHUTCIIA

7.0T rpaxxaaHvuHa NPUHSITO NMUChMeHHOE 3asiBiienue (IIpunaraercs)
Bx. Ne or « » 20 r.
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